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Farm Yard Manager Application Form
	Full Name:  
	Date of Birth: 

	Address:


	Preferred contact no: 

	
	E-mail:



	
	National Insurance Number:  

	Please tell us how you heard about this vacancy:




EDUCATION, TRAINING & DEVELOPMENT
	College / University / 

Training Provider
	Course Length
	Qualification and Grade
	Date Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


EMPLOYMENT HISTORY
Current & Previous employment: Please include any previous experience - paid or unpaid (please indicate) - starting with the most recent first. Use extra boxes as required

	Name of Employer: 


	Position Held: 

	Address: 


	Date Started: 

	
	Leaving Date: 

	
	Reason for leaving: 

	Brief description of duties:


	


Previous Employment
	Name of Employer:

	Position Held: 

	Address: 

	Date Started: 

	
	Leaving Date: 

	
	Reason for Leaving: 

	Brief description of duties:


	

	Name of Employer



	Position Held: 

	Address:

	Date Started: 

	
	Leaving Date: 

	
	Reason for Leaving: 

	Brief description of duties: 

	

	Name of Employer:
 
	Position Held: 

	Address:

	Date Started: 

	
	Leaving Date: 

	
	Reason for Leaving: 

	Brief description of duties: 


	

	Name of Employer


	Position Held: 

	Address:

	Date Started: 

	
	Leaving Date: 

	
	Reason for Leaving: 

	Brief description of duties: 


	

	Name of Employer

	Position Held: 

	Address:

	Date Started: 



	
	Leaving Date: 

	
	Reason for Leaving: 

	Brief description of duties:


	

	
	Position Held: 

	
	Date Started: 


	
	Leaving Date: 

	
	Reason for Leaving: 


	Brief description of duties:


	

	Name of Employer


	Position Held: 



	Address:

	Date Started: 

	
	Leaving Date: 

	
	Reason for Leaving: 

	Brief description of duties: 


	

	Name of Employer:


	Position Held: 



	Address:

	Date Started: 

	
	Leaving Date: 

	
	Reason for Leaving: 

	Brief description of duties:


	

	Name of Employer

	Position Held: 



	Address:

	Date Started: 

	
	Leaving Date:

	
	Reason for Leaving: 

	Brief description of duties:


	


IN SUPPORT OF YOUR APPLICATION
Skills, abilities and experience: Please use this section to demonstrate why you think you would be suitable for the post by reference to the job description and person specification, with clear examples.
	
	I have…
	I gained this…
	This is relevant because… (link to role responsibilities)

	 FORMCHECKBOX 

	Experience of managing livestock, feed and health care regimes, including breeding and slaughter
	
	

	 FORMCHECKBOX 

	Experience and confidence in practical animal husbandry, e,g. culling, shearing, hoof trimming.
	
	

	 FORMCHECKBOX 

	Experience of using animal movement online portals (eAML, ARAMs) and stock recording programmes (eg FarmIT)
	
	

	 FORMCHECKBOX 

	Formal training and/or qualification to administer veterinary medicines

	
	

	 FORMCHECKBOX 

	Experience of working with volunteers
	
	

	 FORMCHECKBOX 

	Experience of collecting monitoring information for funders
	   
	

	 FORMCHECKBOX 

	Strong organisational skills.Highly observant with attention to detail
	
	

	 FORMCHECKBOX 

	Ability to plan your own work, work on your own initiative and meet deadlines
	 
	

	
	Ability to manage pressure and conflicting demands and prioritise workload 
	
	

	
	Excellent oral and written communication skills
	
	

	
	Tact , discretionand respect for confidentiality, understanding of safeguarding policies
	
	

	
	Active and physically fit
	
	

	
	A commitment to organic agriculture, environmental sustainability and our working farm ethos
	
	

	
	A calm ad considerate manner and the ability to thrive in a varied and fast-paced environment
	
	

	 FORMCHECKBOX 

	Personable with the ability to get on with all kinds of people.

	
	

	 FORMCHECKBOX 

	Current Driving License


	
	

	 FORMCHECKBOX 

	Desirable criteria:
	
	

	 FORMCHECKBOX 

	Holds a driving and  trailer towing license
	
	

	 FORMCHECKBOX 

	Line management of volunteers, experience of ensuring volunteer's personal development and progression
	 
	

	 FORMCHECKBOX 

	Experience of teaching animal care skills or courses to volunteers and the public
	
	

	 FORMCHECKBOX 

	Experience of managing a pedigree breeding programme
	
	

	 FORMCHECKBOX 

	First Aid trained
	
	

	 FORMCHECKBOX 

	Experience of working with a diverse group of people 


	
	

	 FORMCHECKBOX 

	Excellent IT and communication skills, experience of report writing and monitoring and evaluating projects
	
	

	 FORMCHECKBOX 

	Experience working for small green charity or community organisation

	 
	 


FURTHER INFORMATION
	What are your interests outside normal work? Why do you want to work on a City Farm?

	


DISCLOSURE OF CONVICTIONS
Please be aware that all staff and volunteers require a Disclosure and Barring Service (DBS) check. A criminal record will not necessarily be a bar to obtaining a position. If a check is returned and reveals any information, this will be discussed with the applicant. The Chief Executive will make a decision as to whether the offer of employment should be withdrawn.

	Please highlight and provide details of any unspent convictions:

	N/A – I do not have any convictions. I have a current enhanced DBS certificate. 

	If you are registered with the online DBS Update service and give us permission to do an online status check then please provide your certificate number here.
	


You are required to self-certify that you are not known to ANY Social Services as being an actual or potential risk to children, and that you have not been disqualified or prohibited from fostering children or had any rights or powers in respect of any child vested in or assumed by a local authority, or had a child ordered to be removed from your care.

As part of the checking procedures, you are advised that the Farm reserves the right to make reference to the Local Authority Social Services Department and Police Records to verify information given on this form, when it is submitted or at any time in the future. It is the Farm's policy to make police checks and take up references if the management feel it appropriate.

NOTE:  It is the duty of all farm personnel, instructors and volunteers to report any charge or conviction involving children.
REASONABLE ADJUSTMENTS / ARRANGEMENTS FOR INTERVIEW
	Please contact us if you need the application form in an alternative format.


	Are you subject to any conditions relating to your employment in this country? (if "yes" please use the space below to tell us what these are)

	

	If you need us to make any adaptations for your interview to accommodate any need you may have please tell us what these should be:

	

	If appointed when could you start? (give period of notice if applicable)
	


REFERENCES
Please give the details of two references. We will only contact referees at the point of a conditional employment offer with candidate’s consent.
	Name of Referee: 
	Relationship to you: 

	Address:

	Email: 



	
	Telephone: 


	Name of Referee: 


	Relationship to you: 

	Address:

	Email: 

	
	Telephone: 


DECLARATION
	Statement to be Signed by the Applicant
Please complete the following declaration and sign it in the appropriate place below. If this declaration is not completed and signed, your application will not be considered.
By signing below I acknowledge that a Disclosure and Barring Service) check may be carried out. I hereby give my consent for the enclosed personal sensitive information to be held on computer and/or relevant filing system and treated in accordance with the relevant Code of Practice under the Data Protection Act 1984.  This information will be processed for recruitment and selection purposes only.

I confirm that, to the best of my knowledge, the information given in this application is true and complete. I understand that if it is subsequently discovered that any statement is false or misleading, (or that I willfully omit or suppress any material facts), it may result in being dismissed from the organisation.

	Signature:


	Date:  


Completed form to be returned to kevin@stepneycityfarm.org by 5.00PM Wednesday 2nd November. 

Shortlisted candidates will be invited to interview week commencing Monday 21st November.
	EQUAL OPPORTUNITIES


OUR POLICY
It is the aim of Stepney City Farm to ensure that no volunteer applicant or volunteer receives less favourable treatment on the grounds of sex, race, colour, religion, marital status, sexuality, age or disability or is placed at a disadvantage by conditions or requirements which cannot be shown to be justifiable. To this end SCF has an Equal Opportunities policy and it is for each volunteer to contribute to its success.  The policy is in accordance with the full provisions of the Sex Discrimination Act 1975, the Race Relations Act 1976, and the Disability Discrimination Act 1995. 

MONITORING INFORMATION
This information is used solely for monitoring purposes. It will be treated as confidential and this sheet will be detached from your application form on its receipt.
AGE  (please tick)
	16-17  ☐
	18-19  ☐
	20-24  ☐
	25-34  ☐
	35-44  ☐

	45-54  ☐
	55-64  ☐
	65-74  ☐
	75 and over  ☐
	


GENDER: (please tick)               Male ☐              Female ☐          Transgender ☐         Other ☐


SEXUAL ORIENTATION: (please tick)          Heterosexual ☐            Bisexual / lesbian / gay ☐    
ETHNICITY:

	I would describe my ethnic origin as:

	White
	British

	
	Irish

	
	Gypsy or Irish Traveller

	
	Any other white background *

	Mixed
	White and Black Caribbean

	
	White and Black African

	
	White and Asian

	
	Any other mixed background *

	Asian or Asian British
	Bangladeshi

	
	Indian

	
	Pakistani

	
	Chinese

	
	Any other Asian background *

	Black / African / Caribbean /  Black British
	Caribbean

	
	African

	
	Any other Black / African / Caribbean background *

	Arab
	Arab

	*Other ethnic group (OE)
	Please state:

	Prefer not to say
	


What is your Religion or Belief?  (please tick)
	
	No religion
	
	Jewish

	
	Christian
	
	Muslim

	
	Buddhist
	
	Sikh

	
	Hindu
	
	Other religion


How is your health in general?  (please tick)
	
	  Good

	
	  Fairly good

	
	  Not good


	Are you in employment? (or self employed)

(ONLY ANSWER THIS QUESTION IF YOU ARE BETWEEN AGES OF 16 & 64)
	     Yes  /     No    /   Prefer not to say

	If no, is this:
	     ☐Over 6 months     
     ☐Under 6 months    
     ☐Prefer not to say

	If yes, is this:

	     Full-Time   /   Part-Time

	Are you claiming Job Seekers' Allowance? 
(ONLY ANSWER THIS QUESTION IF YOU ARE BETWEEN AGES OF 16 & 64)
	     Yes  /     No    /   Prefer not to say

	Are you in receipt of any other income related benefits e.g. ESA and incapacity benefits, lone parent benefit

?
(ONLY ANSWER THIS QUESTION IF YOU ARE BETWEEN AGES OF 16 & 64)
	     Yes  /     No    /   Prefer not to say

	Are you on a training course?

	     Yes  /     No    /   Prefer not to say

	Are you a refugee or asylum seeker?

	     Yes  /     No    /   Prefer not to say

	Is there anyone who relies on you for day-to-day care and attention? (e.g. a child, elderly relative)

	     Yes  /     No    /   Prefer not to say


Disability
We are taking positive steps to encourage the recruitment of people with disabilities.

	Do you consider yourself to have a disability?

	      Yes  /     No    /   Prefer not to say


All personal data on this form is stored on computer and is subject to the provisions of the Data Protection Act 1984.
Stepney City Farm, Stepney Way, London. E1 3DG.

Tel. 020 7790 8204     www.stepneycityfarm.org.uk      Reg. Charity No.: 1136448

