
RURAL ARTS AMBASSADOR

ROLE OVERVIEW
Stepney City Farm’s Rural Arts Centre is looking for a motivated individual to assist in the 
running and coordination of various craft activities.  We have a resident potter, green 
woodworker and blacksmith; all of the artists participate in crafty events such as Crafty 
Saturdays, and there will be an annual craft festival every June.  They also have open studio 
times, free taster sessions and courses, and paid for courses.  

We are looking for someone to help plan and promote crafty activities, assist with monitoring for 
funders and with some of the craft events.  If you are enthusiastic, friendly and organised with a 
love of craft and community then this is for you!

DETAILS

Location: Stepney City Farm, Stepney Way, London, E1 3DG

Salary and benefits: This is a voluntary role. Out of pocket travel expenses will be 
reimbursed up to £5 per day and lunch is provided. Relevant training 
provided when possible.

Hours: 2-3 days a week for 6 months

Deadline: 5pm Wednesday 20th May 2015

Responsible to: Volunteer Manager

ABOUT STEPNEY CITY FARM 

Stepney City Farm is a beautiful community space in Tower Hamlets that provides the people of 
East London the chance to experience rural life and engage in educational, environmental and 
creative projects.  The Rural Arts Centre (RAC) is something that sets us apart from the other 
city farms, and we are keen to make more of this amazing resource.   

MAIN RESPONSIBILITIES

 Making promotional materials for classes and events
 Promoting, helping to organise and attending events
 Developing information signs about the artists and their craft
 Obtaining and logging feedback from class participants, including implementing a 

comprehensive system to do this
 Keeping the RAC section of the website up to date
 Attending RAC meetings, communication meeting and team meetings and taking minutes
 Maintaining a database of contacts useful for promotion of free courses and classes
 Keeping monitoring information up to date and preparing reports for funders
 Facilitating the sharing of information between artists, volunteers, farmers and the 

community



PERSON SPECIFICATION

Essential Desirable

Keen interest in rural arts A valid and current CRB for Tower Hamlets

Ability to interact with a diverse range of people
and age groups

Experience of editing Wordpress websites

Competent in using spreadsheet and 
wordprocessing applications

Experience organising and/or running events

Able to use social media Experience of grant funding

Organised Experience of putting together copy for 
signs/literature

Proactive

Keen eye for detail

Excellent verbal and written communication

A responsible person with common sense and 
the ability to spot potential hazards

Commitment to Stepney City Farm's values

FURTHER INFORMATION
What we can offer you:
 A chance to try out the crafts (pottery, woodwork and blacksmithing)
 Experience of working studios, organising and running events, and an insight into funding 

and monitoring procedures 
 Lunch is provided along with reasonable travel expenses
 A warm inviting environment

To Apply: Please email volunteer@stepneycityfarm.org to find out more, or fill in and return the 
application form.
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