
 

 

 

 

 

 
 

 

Job Description:  
Schools Officer (fixed term 2 years) 
 
ABOUT STEPNEY CITY FARM  
 
Stepney City Farm is a three-acre working farm and registered charity, a unique educational resource, and 
a rural oasis in the heart of the London Borough of Tower Hamlets. The Farm is free and open to visit, 6 
days a week, 50 weeks a year.  
 
We provide first-rate facilities for livestock and poultry (including sheep, goats, pigs, donkeys, rabbits, 
chickens and ducks), studio spaces for rural artists, an extensive food-growing programme, and a weekly 
Farmer's Market. The Farm provides opportunities for children and adults to interact with farm animals 
in nature and practice arts and crafts such as pottery and woodwork. It connects visitors with organic 
food production, horticulture and natural resources through practical workshops and educational 
courses, volunteering opportunities, and the provision of 78 allotments. 

 

The Farm advances wellbeing and inclusion in our wider communities by addressing issues of mental and 
physical health through the promotion of healthy eating, physical activity through volunteering, green 
care and animal care sessions, the provision of green space and recreation, and animal-assisted 
dementia intervention.   
 
Our extensive education program has been developed in response to demand and has grown 
considerably in recent years, with the addition of an on-site bespoke Classroom in 2015. We offer a 
friendly and supportive working environment and a fun place to work in a unique setting.  
 

ROLE OVERVIEW 
 
The Schools Officer is responsible primarily for the delivery, monitoring and reporting for Stepney City 
Farm’s schools programme, funded through a 2-year service level agreement with Tower Hamlets 
Council. 
 
The post holder is also responsible for the sale and delivery of workshops to schools from outside of 
Tower Hamlets; for the sale and delivery of nursery school packages; and the sale and delivery of egg 
incubation projects to local schools. These form a vital stream of generated income in support of the 
Farm’s charitable activities. 
 
In addition, there is scope for the post holder to be trained up to cover annual leave for the Farm’s Youth 
Officer, delivering the Farm’s Sunday Young Volunteer sessions (ages 12-17). 
 
The successful candidate will have experience of environmental education with children in a community 
setting, and a track record of delivering funded programmes, meeting delivery targets and reporting to 
funders. 
 



The Schools Officer is accountable to the Chief Executive. 
 
 
DETAILS 
 

Job title Schools Officer 

Location: Stepney City Farm, Stepney Way, London, E1 3DG 

Salary: £24,000 per annum FTE (£9,600 pro rata for 2 days per week) 

Hours: 8 hours per day, 9am-5.30pm, including 30 minutes for lunch. Two days per week 
(preferably a combination of Tuesday, Wednesday or Thursday) 

Annual leave: 28 days plus 8 bank holidays FTE (pro rata 14.5 days) 

Duration: Part time, fixed term contract: 
2 days per week, April 2019 – March 2021 (scope to start sooner depending on the 
availability of the successful candidate) 
Scope for extension of the contract subject to future funding. 

Contact: Email Application Form and CV to clare@stepneycityfarm.org  

Closing date: Midday, Monday 25 February 2019 

Interviews: Thursday 28 February 2019 

Start date: April 2019, with 4 handover days in March (subject to availability) 

 
 
DUTIES AND RESPONSIBILITIES 
 
Schools Programme (Tower Hamlets Farm Education Agreement) 
 
The post holder will deliver the agreed outputs for the Farm’s service level agreement with the council 
(the provision of free sessions to Tower Hamlets primary schools), monitor and evaluate outcomes, and 
report to Tower Hamlets Council. Duties are to: 
 
 Respond to booking requests from Tower Hamlets Schools and schedule lessons and tours according 

to requirements and availability; 
 Deliver a minimum of 40 pre-developed curriculum-linked lessons and interactive Farm tours across 

two years for primary age children (KS2 &KS3). Groups can book a choice of: 
 
 Plants, Food Growing & Gardening   
 Farm to Fork: Food Systems  
 Use it Again! Waste & Recycling   
 Habitats: Homes for Plants & Animals  
 Save The Bees! Self-Guided Literacy Trail   
 Farm Poets: Self-Guided Literacy Trail  
 Guided Farm Tours  
 Introduction to Farm Animals  
 Lifecycle of a Chicken   
 Animal Teeth & Feed 
 Sustainable Energy: Biogas and Coppiced Wood 

 
 Deliver four engagement projects for Tower Hamlets school groups over two years: 

 
 Seasonal Changes: 54 students, 5 sessions.   
 Potato project: 54 students, 3 sessions plus 2 Harvest Events and 2 whole school assemblies  
 Family Holiday Club: 8 sessions, Total attendance: 80  
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 Schools Nature/Gardening Projects: Stepney Green School: 23 sessions; John Cass School: 30 sessions; 
Cayley School: 20 sessions  

 

 Manage a sessional worker who will deliver a monthly Sunday open session for families:  
 

 Family Farm Club: 24 sessions, Total attendance target: 220  

 

 Maintain meticulous records of attendance and activity; 

 Submit quantitative and qualitative evaluation materials to Tower Hamlets Council according to a 
schedule of reporting; 

 Manage the Children’s Garden with guidance from the Horticulture Training and Development Lead. 
 

_____________________________________________________________________________________ 
 
Paid Workshops 
 
Schools from outside of Tower Hamlets are not eligible for free workshops, but can book any of the 
workshops outlined above for a fee. The Schools Officer is responsible for booking and delivering these 
workshops according to demand, and invoicing for payment. 
 
Nursery schools can also book workshop packages for a fee. The Schools Officer is responsible for 
booking and delivering these workshops according to demand, and invoicing for payment. Nursery 
workshops include: 
 

 Guided Farm tour 
 Show & Tell 
 Animal workshops – six different workshops focusing on 6 different farm animals 
 Gardening workshops – three different workshops focusing on seasonal change, sensory plants, and 

food from the farm. 

_____________________________________________________________________________________ 
 
Incubator Packages 
 
The Farm has a stock of digital egg incubators which can be hired by local schools in Spring and Summer, 
along with fertilised eggs from the Farm. The post holder will: 
 

 Respond to booking requests for incubators; 

 Invoice for all packages booked; 

 Arrange the collection eggs with the Farm Yard Manager, and liaise with schools to personally deliver 
and install the incubators off-site; 

 Brief teachers on the correct use of incubators; 

 Deliver two workshops at the schools (beginning and end of incubation) 

 Collect equipment and chicks and return them to the Farm 
 

_____________________________________________________________________________________ 
 
Young Volunteers – sessional holiday cover (Optional) 
 
Young Volunteers is a long-running facilitated drop-in session for young people aged 12-17, every Sunday 
afternoon. The Young Volunteers make a vital contribution to the regular running of the Farm, carrying 
out tasks encompassing animal care, food growing, and building and maintenance.  
 



Ad hoc Sunday cover will be required when the Youth Officer takes holidays, and will be paid at a rate of 
£115 per day (gross before tax and employee deductions). Full training will be provided. 
_____________________________________________________________________________________ 
 
Other 
 

 Be jointly responsible with all staff and volunteers for the cleanliness and tidiness of communal areas 
and facilities on site. 

 Be a key holder, along with all farm staff, locking and unlocking the site as required. 

 Uphold the Farm’s Health and Safety policy and procedures at all times, in particular be responsible 
for keeping risk assessments updated in relation to children on site, and be a named Child Protection 
Officer. 

 Undergo regular Child Protection training and DBS checks. 

 There is scope to explore partnerships with local alternative education providers and generate income 
from further farm education activities. 

 In year 2, fundraise for the continuation of the Farm’s education programme with the support of the 
CEO. 

 Please note that delivery of Schools programming on site is hands-on, and will regularly involve 
animal handling. Please ensure that you feel comfortable and confident in this aspect of the role 
before applying. 

 
 
 
 
 



PERSON SPECIFICATION 
 

Essential Desirable 

At least three years experience of working face-to-

face with children  

Proven track record of growing food with schools or 

running animal focussed lessons with groups 

Minimum two years experience of running outdoor 

learning sessions  

Experience of working on a city farm with animals 

and/or plants 

Motivated and able to deliver engaging 

educational sessions for children and young people 

at the farm 

Understanding of issues around industrial food 

production and campaigns for fairer food systems 

A commitment to and ability to articulate the 

social and environmental benefits of high welfare 

ecological farming and food growing using organic 

principles 

Education to degree level in a relevant subject 

Ability to identify common plants including salad, 

vegetable and herb crops 

Qualification or work experience with plants, 

horticulture, animal care or agriculture 

Ability to identify common farm animals, and 

willingness to explain our working farm policy to 

children, young people and farm visitors 

Qualification related to working with children 

Demonstrable experience of delivering formal 

learning sessions for students of different ages and 

abilities 

Experience of working with young people age 12-18 

on outdoor volunteering programs 

Ability to spot potential hazards with a responsible 

common sense approach to health and safety 

Experience of writing funding applications 

Ability to interact with a diverse range of people 

and age groups 

Formal Health and Safety training or qualification 

Excellent IT skills with ability to use gmail, word, 

excel and cloud based software. 

Experience of creating risk assessments 

Experience of monitoring and evaluating projects 

and report writing 

Ability to speak Bengali/ Sylheti, Somali or another 

language relevant to the local area 

Strong communication and presentation skills 

including in writing, in person and over the phone 

Experience of working with young people who are 

at risk of exclusion, in alternative provision or NEET 

Track record of working towards and meeting 

performance targets for funders 

Driving licence 

Experience in managing project budgets First Aid Certificate 

 Registered with the DBS update system 

 
Please note that the position is subject to the satisfactory completion of a DBS check. 
 
FURTHER INFORMATION 
 



For more information about Stepney City  Farm, please see www.stepneycityfarm.org 
 
What we can offer you: 
 

 Internal training relating to animal husbandry, gardening, child protection, developing lesson plans 
and working with young people 

 External training opportunities regarding working with children and young people where available 

 NEST pension (3% employer, 3% employee) 

 A friendly, exciting and supportive place to work 

http://www.stepneycityfarm.org/

